


HEADQUARTERS

MISSISSIPPI WING CIVIL AIR PATROL

UNITED STATES AIR FORCE AUXILIARY

1635 AIRPORT DRIVE

JACKSON MS 39209

	CADET MONTHLY REPORT

	MONTH
	
	YEAR
	


CADET PROGRAM AWARDS

	Name
	
	CAPID
	
	Achievement Name
	
	Number

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


SQUADRON ACTIVITIES (Include mandatory elements: CPFT; Testing; AE; Moral Leadership; Leadership; DDR)

	Activity
	
	Date
	
	Number of participants

	
	
	
	
	   Cadets   /  Senior  /  Others

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(use back of form if you need more room)

OTHER INFORMATION: (Special Awards; Region, National Activities; JROTC cadets; Venture or Explorer Activities; Cadets rolling over to SM status; attending college; etc.)

	

	

	

	

	

	


	SQUADRON NAME 
	
	CHARTER #
	

	     
	
	
	

	Deputy Commander of Cadets (print)
	

	
	

	Signature 
	

	Phone   
	
	email
	


INSTRUCTIONS FOR COMPLETING THE CADET MONTHLY REPORT:

This report is to be sent to the Wing DCP on the 10th of each month.  It can be mailed or sent by email. If you are not sure who the current Director of Cadet Programs is, send it to Wing HQ and they will forward it to the appropriate person.

Mailing address:  
MS WG HQ CAP




1635 Airport Dr.




Jackson, MS 39209

Email:  hq@mswg.cap.gov 

This report is an extremely important part of your unit cadet program as well as the wing program.  This is the only means that Wing has to account for the cadet activities within the state.  As far as benefits to the unit, it would be almost impossible to fill out your end of the year survey without having these monthly reports in front of you.  This is the simplest way to monitor your activities for the year as well as review goals and objectives. It is a great reference source when someone asks you “What is the cadet program about?  What do they do?”  Also comes in handy when applying for grants and local area money.  You have all the facts and figures in front of you, ready to submit.

CADET PROGRAM AWARDS

Example: 
	Name
	
	CAPID
	
	Achievement Name
	
	Number

	John Doe
	
	123456
	
	Mary Fiek
	
	3

	Jane Doe
	
	654321
	
	Curry
	
	1

	
	
	
	
	
	
	


SQUADRON ACTIVITIES

Example:

	Activity
	
	Date
	
	Number of participants

	
	
	
	
	   Cadets   /  Senior  /  Others

	Aerospace Ed
	
	Sept 2

	
	15
	3
	2

	Leadership
	
	Sept 9
	
	13
	2
	0

	ES training
	
	Sept 16
	
	15
	2
	3

	SAR Exercise/Jackson
	
	Sept 20

	
	6
	5
	0

	CPFT (# of participants)
	
	Sept 23
	
	15
	2
	0

	Recruiting-middle school
	
	Sept 26
	
	4
	1
	150

	Moral Leadership
	
	Sept 30
	
	3
	2
	1

	
	
	
	
	
	
	


Under the “others” section list the approximate number in the audience, at the event, etc.  In this case it was 150 8th graders at a local school.

If it is at an air show where you set up a recruiting booth, estimate an approximate number who attended the event.  This column would also reflect any non-CAP member speakers, training instructors (first aid) etc.

OTHER INFORMATION:

Anything else you would like to list or mention about members/activities in your squadron. This is a good place to mention cadets joining, JROTC, attending College and/or ROTC; rolling over into SM status, receiving solo wings, joining armed forces, accepted into service academies etc.

If your commander serves as DCC, then he/she will sign at the bottom.

A contact phone number and/or email address is extremely important.  This is sometimes the only way the Director of Cadet Programs has to contact the cadet squadron directly.   Please be sure to fill the bottom section completely.
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